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How to use Manage My Grants

Your personal online tool for managing your organizational profile and
Community Foundation of Greater Des Moines grant applications.
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Getting Started

To log on to Manage My Grants, click
My Community Foundation onthe
homepage of the Community

Foundation’s website at OnTrack and BoardLaunch workshops @1?“] 1 I-(

www.desmoinesfoundation.org. for nonprofit board members and staff
DAL DPT %
BOARDLAUNCH >

announced

Cuick Links

Entering Your User
ID and PaSSWOI’d wielcome to My Comanunity Foundation

Contact s
e oy Tgaarad g ol

Coeddnd Dry Mot
Enter the User ID and password i
you received from the Community

Foundation. U Wams |

If you need this information, |
contact the Community Foundation

at 515-447-4219. The first time you

sign on you will be prompted to

change your password.

Then click log in.
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This page outlines all you can

do while logged on to
Manage My Grants.

Manage My Grants

YOU can: Grantmaking Priorities Manage M is a secure portal that allows Grant Administrators to apply for grants online, track an

* access Quick Links to manage grant Manage My Grants spplication's view payment history

app|ication5. ¢ i Ins date your Organization Profile. Your Organization Profile is available for our
fund rching organizations and recommending grants.

* modify your Organizational Profile. i

* view Outstanding Grant SEgnI= o

Application Requirements and the = -

status of current grant applications. Btk B N ,
Quick Links Organization Profile

. Grant Evaluations + Agoly for s Grant Community Foundation
From the menu on the left side of the + My Application Dratts of Greater Des Moines

Recently Funded Projects

« Uplosd Documents

and Avenue, Des Moines, IA

screen you can navigate to a variety of  GmaEt
areas of Manage My Grants including + Gront Peyment History
« Organizstion Profile http://https desmoinesfoundation.ot
Apply for a Grant.To apply for a « My Individus! Profile Tax Id: 4246139033
Community Foundation grant you will
select Apply for a Grant and then
answer a series of questions to
determine grant eligibility for our

programs.

Outstanding Application Requirements

Your application is complete when all requirements are checkmarked () below
~LOI7.3 - 81678

& 3 out of 3 requirements complete

=CB7.2-81677
2 4 out of 4 requirements complete.

Application Questions
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On this page you can complete each
section of the online grantapplication by
selecting the appropriate hyperlink. Each grant
application section provides the opportunity Application Questions
tosave & resume later, printand save and s '
continue to the next section. e

Grants  Mansgs MyGrants  ApphforaGrant  Application. Step 1: Application Guestions

Below iz each ion of the o

in, but you will net be

i Please Note: After you submit your Application Questions, you will need to upload the appropriate
PP iatians documents by clicking Upload Documents’ on the menu to the left.

Drafts
. . Upload Documents X
If your organization has completed an S Sections:
. . . . Applications ¥ Section 1: Orgenization Informstion
Organizational Profile you will notice as you Grant Payment @ Section 2 © :
0 q a o @ Section 3: Principles snd Practices Reqistry of A bility
complete your grant application that certain Organization ol  Section & Fiscal Sz

N R {¥ Section 5: Budget Information

iF Section 6: Project Information

fields may automatically populate. If any of the

. . . . ¥ Section 7: Project Information 2
automatically populated information is not Recently Funded Projects { Section 8. Prsject Infermation 2
correct, please contact the Community
Foundation.

Grant Evaluations

Toretum to the Application Questions screen
from any of the individual sections, simply select
My Application Drafts from the menu on the
left side. Then select the appropriate grant B totarocimolosoutions W
application by clicking the edit button found

under actions.
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Grantmaking Priorities

Manage My Grants
Apply for a Grant
My Application
Drafts
Upload Documents

Submitted

Grant Evaluations

Recently Funded Projects

Step 2: Upload Documents

Belo onal

is a listing of all

complete until all

Requested Documentation:
=LOI7.3-81678
¥ 3 out of 3 requirements complete.

¥ Updsted Project Budget
@orgsnizstion's Board of Directors contsc

¥Orgsnizstions| Budget

=CB7.2-81677
2 4 out of 4 requirements complete

¥ Updsted Project Budget
% Bosrd of Directors contact informstion
¥ Organizstionsl Budget

¥ Consultant

~Test6.24 2 - 81673
¥ 1 out of 4 requirements complete.

@ Updsted Project Budget

14 WBoasrd of Directors contact information
Worganizstionsl Budget
W Consultant

% Plan

Grantmaking|Priorities

Manage My Qrants
Apply fof a Grant
My Applifation
Drafts
Upload
Submittad

lications

ocuments

D ONPRO § A CO
O RESOUR O DATIO
Grant Payment History
mmunity

nts made by inity Foundation funds are accompanies by a Transaction ID. Grants made

etitive grant programs are accompanied by an Application ID and Project Mame

& information about grant payments is available using the links below to oreate an Excel spresdshes

More information about these payments is avsilable using the exporter below to oreste s detsiled Excel or PDF

Grant Payment file.

Histary

C'gan'zalicn Praofile Duration: | Last 30 Days ~| Advanced Search
My Frofth

Grant Evaluations

Recently Funded Projects

Application  Application Project Amount Status Created Issued Cleared Transaction
[[n] Name s}

rds to display.

|| Export to Pdf
&) Export to Excel

pload Do e
Or your grant application to be co
omplete yo e e all reque
do entatio as bee ploaded to

a

O upload a required do e

ele e pe O e required
do e

0 e ne ee on select a
oose the appropriate do e O
ompute

0ose upload to add the correct do
O your applicatio
A gree e a e a d
equired do e as bee e
bloaded e ared e a
exclamation po dicate e do

eeds to be updated

0 2ed APDP atlo

3 P 3 2 D

D ed ADD atlo along e
e e allo ou to view a

orica g of all gra
applicatio

3 o e 0 provide

0 ation on all gra pa e
ade to your orga atio 0

a eld a e Co

oundatio des gra

ade ough our gra a g
program a ell as gra
eco ended to your orga atio
0 ds estab ed by O
dono O an expo g a
a Pdf o el do e or yo
ecord
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Grantmaking Pricrities

Manage My Grants
Apply for a Grant
My Application
Drafts
Upload Documents
Submitted
Applications
Grant Payment
Histary
Organizaticn Profile
My Individual Profile

Grant Evaluations

Recently Funded Projects
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Organization Profile

Below is the information the Community Foundation of Greater Des Moines has been provided on behalf of your

complete. The On

ble by
mmunity Foundation fund h
ts.

wmend grants to crganizations meeting their charitable

interest

If any of this information is incomect or incomplete, please email info@desmeinesfoundation.org.

Organization Detsils Addrezzes ‘Communications

Organization Profile

Cc>mmun|t~,;r Foundation of Greater Des Moines
o A 503089

Edit Organization Profile

GIVING BUILDING NONPROFIT WHY A COMMUNITY
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Grantmaking Pricrities

Manage My Grants
Apply for a Grant
My Application
Drafts
Upload Documents
Submitted
plications
Grant Payment
Histary

Organization Profile
My Individual Profile

Crant Evaluations

Recently Funded Projects

My Individual Profile

Below is the information the Community Foundation has on file for you. If any of this information is incomect,
please email i g

Parzonz Agdrezzes ‘Communications Change Pazzword Change Secret Question
Personal Information
Title Mr.

First Name Ted
Middle Name
Last Name
Suffix
Other
Company Coemmunity Foundation of Greater Des Meoines
Job Title Connecting Kids and Culture Coordinator

Date Of Birth

Organization Profile

Your Organization Profile must be completed
as a requirement of submitting a
Community Foundation grant application.

The information provided through your
Organization Profile is also made
available to Community Foundation
fund holders as they review potential
organizations to support through

grant recommendations.

To edit your Organization Profile select
the Edit Organization Profile button.

Individual Profile

The Individual Profile lists the business
and/or personal information for an
organization’s grant administrator. An
organization’s grant administrator is
determined during their meeting with
the Community Foundation'’s
community investment staff.

The individual listed under Individual
Profile as been determined by the
organization to serve as the primary
contact for Community Foundation
grantmaking purposes.




	Page 1
	Page 2-3
	Page 3-3
	Page 4

